BOONSBORO MAYOR AND COUNCIL
TOWN OF BOONSBORO, MARYLAND
TOWN ELECTION POLICIES

ELIGIBILITY. Every person who is a citizen of the United States, is at least eighteen (18) years of age, is
registered to vote in Washington County, and who resides inside the town limits of Boonsboro is a
qualified voter of the town. Registration must take place directly with Washington County before the
town’s deadline, normally three (3) weeks prior to the town election. Maryland state law prohibits non-
residential property owners from voting.

ABSENTEE VOTING. Eligible voters who are unable to vote in-person on Election Day, normally the
second (2") Tuesday in May, may request an absentee ballot by completing an application, available at
Town Hall and on the town website in early April. A proxy may also request an application on a voter’s
behalf. Applications for an absentee ballot must be completed and returned to Boonsboro Town Hall by
the deadline, normally one (1) week prior to the election. The Town Clerk will maintain a list tracking
absentee applications and ballots. Once candidates are confirmed by the Board of Supervisors of
Elections and official ballots are ready, absentee ballots will be mailed, delivered or picked up upon
receipt by town staff of a valid application. Absentee ballots must be returned to Boonsboro Town Hall
by the official closure time of the polls on Election Day; absentee ballots must be mailed or brought in
person, sealed inside the provided envelopes as instructed, with the oath signed by the voter. At the
time of receipt by town staff, a staff member will process the packet while keeping the inner envelope
sealed and place the packet in the designated area inside the safe until it’s time to count votes. Voter
cards will be pulled for each absentee ballot received to prevent someone from voting twice. At the
official closure time of the polls on Election Day, the Town Clerk will take all received absentee ballots
out of the safe and transport them to the Community Center in Shafer Park to be unsealed and counted
with the in-person ballots.

VOTING IN-PERSON. When a voter arrives to vote in-person, he/she must check in with the Registrars.
The Registrars shall ask for the voter’s name and then search the active Voter Authority Cards as well as
the active Precinct Register for that name. If found, the Registrars shall verify the address to ensure the
information is still correct; if a change occurred, the voter must update the address on both the Precinct
Register and the Voter Update Form. The voter shall sign both the Voter Authority Card and the
Precinct Register in order to receive a ballot. Ballots shall be placed in the ballot box when the voter is
finished.

If the voter is not found in the active Precinct Register and/or the active Voter Authority Cards, or if
there is any question about the voter’s registration status, he/she must vote provisionally (see below
section).

Doors will close promptly at poll closure time. Anyone remaining in the check-in line at poll closure time
will be allowed to complete a ballot.

No ballots may leave the polling place until the vote count is completed. Following the official reading
of the ballots, the Town Clerk shall take all ballots, both completed and unused, back to Town Hall for
proper processing and storage.



PROVISIONAL VOTING. If a voter arrives to vote but cannot be found on the register, or if there is any
question about the voter’s registration status, the voter must fill out a blank Voter Authority Card and
complete Parts 1 and 3 of the Provisional Ballot Application. The voter will then be given a ballot
marked provisional. Provisional ballots must be returned to the Registrars upon completion. All
provisional ballots will be counted separately from other in-person ballots until the voter’s registration
status can be validated with the Washington County Election Commission.

VOTE COUNT. Candidates and/or their representatives may attend the ballot reading to take place
shortly after the closing of the polls. The Town Clerk shall read each ballot aloud and the three (3)
Registrars shall tally the votes on their individual sheets. The Disinterested Person shall keep track of
how many ballots have been read and validated, and call for a count after twenty-five validated ballots.
When a call for a count is made, the Lead Registrar shall read aloud his/her tally counts for each
candidate, including write-ins. If there becomes an extraordinary amount of write-ins, the Town Clerk,
Registrars, and Disinterested Person can choose whether or not to continue reading the tally counts for
write-ins when a call for a count is made. The two other Registrars shall verbally agree or disagree with
the Lead Registrar’s tally counts. If all Registrars agree, the Town Clerk shall continue to read the
ballots. If the Registrars disagree, majority rules. If there is no majority agreement, that batch will be
restarted. If a ballot is marked incorrectly or unclearly, the Town Clerk shall verbally question the ballot
and present it to the Disinterested Person for a ruling on its validity. Any single invalid vote will
invalidate the entire ballot. Any ballot deemed invalid shall be marked in some way to distinguish it as
such.

RECORD RETENTION. All ballots used in any town election shall be preserved for at least six (6) months
from the date of the election. The Registrars’ tally sheets and the Disinterested Person’s notes shall also
be preserved for at least six (6) months from the date of the election.



