BOONSBORO MAYOR AND COUNCIL
REGULAR MEETING MINUTES
MONDAY, MARCH 7, 2016

[bookmark: _GoBack]The Mayor and Council of Boonsboro held their Regular Meeting on Monday, March 7, 2016 in the Eugene C. Smith Community Center. In attendance were Mayor Charles Kauffman, Assistant Mayor Howard Long, Council Members Janeen Solberg, Cynthia Kauffman, Sean Haardt, Barbara Wetzel and Brigitte Schmidt. Also present were Town Manager Megan Clark, Police Chief Charles Stanford and Administrative Assistant Kimberly Miller. The meeting convened at 7:00 PM with the pledge and the invocation offered by Mayor Kauffman. 
· Motion by Council Member Wetzel, second by Council Member Kauffman to approve the February 1, 2016 Public Hearing Meeting Minutes, Regular Meeting Minutes and Executive Session Meeting Minutes and the February 29, 2016 Workshop Meeting Minutes and Executive Session Meeting Minutes, and motion carried with Council Member Haardt abstaining.  
· Motion by Assistant Mayor Long, second by Council Member Kauffman to approve the February 2016 Treasurer’s Report, and motion carried.  
· Motion by Council Member Kauffman, second by Council Member Solberg to approve the February 2016 Bills to be Paid Report, and motion carried. 

Assistant Mayor Long stated that two Certificates of Deposit are up for renewal and request approval for reinvestment with BB&T Bank:
· Friends of Shafer Park at the rate of 1.25% for 25 months
· Excise Tax at the rate of .45% for 12 months with the permission to withdraw funds 
Motion by Council Member Kauffman, second by Council Member Wetzel to establish Certificates of Deposit with BB&T Bank for Friends of Shafer Park at the rate of 1.25% for 25 months and Excise Tax at the rate of .45% for 12 months with the permission to withdraw funds, and motion carried.

PUBLIC COMMENT
Marilee Kerns, 5 Stouffer Avenue; Asked question about the year needed for the Town Election Financial Disclosure Form. Town Manager Clark stated that the reporting year would be 2015. Ms. Kerns asked if the Sanitation item on the Agenda would be about changes to the contract. Town Manager Clark stated that that the Sanitation discussion is for the proposed extension of the current contract with Apple Valley Waste. 

MAYOR AND COUNCIL MEMBER COMMENTS AND CORRESPONDENCE
Assistant Mayor Long:
· Stated that he attended many Town meetings and events during the month 
· Stated that he attended the “If I Were the Mayor” 4th grader event at Boonsboro Elementary School with Mayor Kauffman and Chief Stanford on February 26th
Council Member Haardt:
· Stated that he attended many Town meetings and events during the month
· Stated that he visited the new Town restaurant, G. Boone’s, and had a long conversation with owner Bill Shifflet regarding his concerns and frustrations with the State Fire Marshall’s office and permitting. Stated that he spoke to Delegate Parrott’s office on behalf of Mr. Shifflet and thanked them for their assistance in helping the situation
Council Member Wetzel:
· Stated she attended many Town meetings and events during the month, including the WWTP Debt Task Force Meeting, Networking Meeting and Transportation Task Force Meeting
· Stated that she assisted with and attended the Town Employee and Volunteer Appreciation Banquet
Member Schmidt:
· Stated that she attended many Town meetings and events during the month
·  Stated that Council Member Solberg and she attended the Sustainable Jefferson County Meeting in Shepherdstown, WV
Council Member Solberg:
· Stated that she attended many Town meetings and events during the month
· Stated that Council Member Schmidt and she attended the Sustainable Jefferson County Meeting in Shepherdstown, WV
· Stated that she attended the Chamber of Commerce Awards Banquet and the Fire Department Banquet
· Stated that she assisted with and attended the Town Employee and Volunteer Appreciation Banquet
· Stated that she has been working on the vendor applications for the May 7, 2016 Green Fest
Council Member Kauffman:
· Stated that she attended many Town meetings and events during the month, including the Personal Committee Meeting
· Stated that she assisted with and attended the Town Employee and Volunteer Appreciation Banquet
· Stated that she volunteered at the South County Food Bank and Micha’s Backpack
· Stated that she attended the Fire Department Banquet
· Stated that she read a story at Mt. Nebo Pre-School for Dr. Seuss’s Birthday
· Stated that she was asked to serve on the Hospice Community Life Center Advisory Board
Mayor Kauffman:
· Stated that Ed Lough, of the Washington County EDC, has asked him to appoint a Washington County MML Member the their Commission
·  Presented the Town plaque from the Fire Department Banquet
· Stated that he has asked to serve on the Washington County Humane Society Board 
· Stated that he read a story at Mt. Nebo Pre-School for Dr. Seuss’s Birthday
· Stated that he attended the WWTP Debt Task Force Meeting
· Extended a Thank You to the coordinators of the Town Employee and Volunteer Appreciation Banquet
· Stated that he attended the “If I Were the Mayor” 4th grader event at Boonsboro Elementary School with Assistant Mayor Long and Chief Stanford on February 26th
· Stated that he volunteered at the South County Food Bank and Micha’s Backpack
· Stated that he talked with G. Boone’s owner Bill Shifflet regarding his concerns and frustrations with the State Fire Marshall’s office and permitting
· Stated that former Boonsboro’s Police Officer Ronald Malkiewicz passed away on March 4 

Police Department Report – Chief Stanford. The Police Department received 430 calls for service, which included 114 motor vehicle violator contacts for the month of February 2016. There were 6 adult criminal arrests, zero adult traffic arrests, zero juvenile arrests and zero juvenile traffic arrests. Stated that the Department collected 1.96 pounds of prescription drugs through the Drug Turn-In Program for the month of February. Stated that all of the Police Department staff participated in In-Service Training during the month.

UNFINISHED BUSINESS 
Recommendation to Appoint Farmer’s Market Manager: Town Manager Clark, on behalf of a recommendation from the Boonsboro Environmental Commission, presented the request to appoint BEC Member Jessica Renner as the Farmer’s Market Manager for the 2016 season, noting that Ms. Renner was the only person that submitted an interest form. She stated that Ms. Renner held a meeting for potential vendors on February 2, 2016 and also attended a Farmer’s Market Manager Conference in February. She further stated that the 2016 Farmer’s Market season will run from Tuesday, May 3 until Tuesday, October 25. Motion by Council Member Kauffman, second by Council Member Schmidt to appoint Jessica Renner as the 2016 Farmer’s Market Manager, and motion carried.

NEW BUSINESS 
Appointment of Election Disinterested Person: Town Manager Clark reviewed that the Town Election will be held on Tuesday, May 10, 2016. She stated that Dennis Hockensmith, Esther Dean and Terri Hollingshead have all been contacted and are the Election Registrars through April 2018, noting that Rick Bishop, of Keedysville, will be out of town during the Election and will not be able to serve as the Disinterested Person. She further stated she is recommending that Keedysville Town Council Member Ken Lord be appointed as the Alternate Disinterested Person. Town Manager Clark stated that the candidates Certificate of Nomination forms and Financial Disclosure Statements are available at Town Hall and are due back to Town Clerk Sarah Campbell by 4:30PM on April 11, 2016. She stated that the Election Notice will be advertised on the back page of The Herald-Mail Newspaper on March 3 and March 30, as well as the Middletown Valley Citizen Newspaper. Motion by Council Member Wetzel, second by Council Member Haardt to appoint Ken Lord as the Alternate Disinterested Person, and motion carried.

BMUC Certificate of Deposit: Town Manager Clark stated that two Boonsboro Municipal Utilities Commission Certificates of Deposits were closed after maturing and deposited into the associated Water and Sewer Fund Checking Accounts at the end of January 2016. She stated that she is recommending, on behalf of the BMUC, to establish new Certificates of Deposit for a 2-year term at the rate of 1.25% in the amount of $120,000 for the Water Fund and $100,000 for the Sewer Fund with The Columbia Bank, due to their ability to provide a higher interest rate than other solicited rates. Motion by Council Member Kauffman, second by Council Member Haardt to approve the establishing of two new Certificates of Deposit in the amount of $120,000 for the Water Fund and $100,000 for the Sewer Fund with The Columbia Bank, and motion carried.

WWTP Debt Transfer: Town Manager Clark stated that she is requesting the transfer of funds from the General Fund to the Waste Water Treatment Plant Construction Account to cover the USDA WWTP Debt Service Loan payment of $79,501. Town Manager Clark noted that funds are budgeted in the Sewer Fund to pay one (1) loan payment on the WWTP debt this Fiscal Year and that the Sewer Fund will be paying the next loan payment. Motion by Council Member Wetzel, second by Council Member Kauffman to approve the transfer of $79,501 from the General Fund to the Waste Water Treatment Plant Construction Account to cover the USDA WWTP Debt Service Loan payment, and motion carried.

Sewer Cleaning & Video Project Bid Award: Town Manager Clark, based on the recommendation from the Boonsboro Municipal Utilities Commission, presented the recommendation to award the Sewer Cleaning and Video Project to Utility Services Group (USG) for the amount of $73,992.10. She stated that this Project is part of the I&I ARC Grant Project. Motion by Assistant Mayor Long, second by Council Member Solberg to award the Sewer Cleaning and Video Project to Utility Services Group for the amount of $73,992.10, and motion carried.

Sewer Flow Monitoring Project Bid Award: Town Manager Clark, based on the recommendation from the Boonsboro Municipal Utilities Commission, presented the recommendation to award the Sewer Flow Monitoring Project to ADS, LLC for the amount of $55,034. She stated that this Project is part of the I&I ARC Grant Project. Motion by Council Member Kauffman, second by Council Member Schmidt to award the Sewer Flow Monitoring Project to ADS, LLC for the amount of $55,034, and motion carried.

Maintenance Shop Heating Project: Town Manager Clark stated that the Council approved the Maintenance Shop HVAC Replacement Project in January 2016. She stated that with the recent replacement of the HVAC system, staff has been investigating options for propane heating as the Shop was previously heated with oil. She presented three (3) quotes for the purchase of a propane tank and distribution lines, noting that Public Works Supervisor Huntsberry and she are recommending that the Council approve the quote to purchase the propane tank and enter into a 3-year propane agreement with AC&T to reduce the cost of fuel to $.89 per gallon. She further stated that the total cost of the Propane Installation Project will be around $2,700. Motion by Council Member Solberg, second by Council Member Kauffman to accept the Propane Installation Project quote from AC&T for $2,700 and to enter into a 3-year propane agreement for the cost of $.89 per gallon, and motion carried.

St. Paul Street & Ford Avenue Intersection Improvement: Mayor Kauffman stated that Public Safety Commission Chairman Rick Byrd presented the request, on behalf of the PSC, to place a 3-way STOP sign at the intersection of St. Paul Street and Ford Avenue. He stated that with the lack of sidewalks in that area it is a safety concern for pedestrians and children on bicycles, as well as residents trying to back out of their driveways. He further stated that Chief Stanford fully supports the PSC recommendation of the installation of a 3-way stop in that area of St. Paul Street. Motion by Assistant Mayor Long, second by Council Member Solberg to install a 3-way STOP sign at the intersection of St. Paul Street and Ford Avenue, and motion carried.

Recommendation to Re-Appoint/Appoint Park Board Members: Council Member Kauffman, on behalf of the Park Board, presented the recommendation to reappoint Laura Schnackenberg, Chris Hawkins and Sandra Shifler to the Board for consecutive 4-year terms ending March 2020 and to appoint Isaac Whitmore to the Board for a 4-year term ending March 2020.
· Motion by Council Member Kauffman, second by Council Member Solberg to approve the reappointment of Laura Schnackenberg to the Park Board for a consecutive 4-year term, and motion carried.
· Motion by Assistant Mayor Long, second by Council Member Wetzel to approve the reappointment of Chris Hawkins to the Park Board for a consecutive 4-year term, and motion carried.
· Motion by Assistant Mayor Long, second by Council Member Schmidt to approve the reappointment of Sandra Shifler to the Park Board for a consecutive 4-year term, and motion carried.
· Motion by Council Member Janeen, second by Assistant Mayor Long to approve the appointment of Isaac Whitmore to the Park Board for a 4-year term, and motion carried.

Recommendation to Re-Appoint Planning Commission Member: Assistant Mayor Long, on behalf of the Planning Commission, presented the recommendation to reappoint Carvel Wright to the Commission for a consecutive 5-year term ending March 2021. Motion by Assistant Mayor Long, second by Council Member Kauffman to approve the reappointment of Carvel Wright to the Planning Commission for a consecutive 5-year term, and motion carried.

Extension of Sanitation Contract: Town Manager Clark stated that she received the Sanitation Contract Renewal Request from Apple Valley Waste, noting that the option of extending the contract for a 3-year period ending June 30, 2018 was part of the Fiscal Year 2016 RFP for Trash and Recycling Collection. She stated that Apple Valley Waste has submitted their proposal rate of $125,975 for Fiscal Year 2017 with the addition of the twice a year Bulk Clean-Up collection at the flat rate of $995 per collection. Motion by Council Member Kauffman, second by Council Member Schmidt to approve the 1-year contract extension with Apple Valley Waste at the rate of $125,975, and motion carried.

2016 Green Fest Picnic License: Council Member Wetzel, on behalf of the Boonsboro Green Fest Committee, presented the request to renew the Picnic License for the May 7, 2016 event. She stated that the cost for the License is $75 and that all proceeds from the Green Fest Wine and Beer Tent will be donated to the Friends of Shafer Park. Motion by Council Member Wetzel, second by Assistant Mayor Long to approve the renewal of the Picnic License for the Green Fest event for the cost of $75, and motion carried.

Job Descriptions: Town Manager Clark presented the new Town Employee Job Descriptions for the positions of Public Works Superintendent, Seasonal Groundskeeper and Park Groundskeeper to update the Employee Handbook, on behalf of the Personnel Committee. Motion by Council Member Kauffman, second by Council Member Schmidt to approve the Town Employee Job Descriptions for the positions of Public Works Superintendent, Seasonal Groundskeeper and Park Groundskeeper, and motion carried. 
· Council Member Wetzel inquired as to why the ‘Groundskeeper’ position would require the qualifications of a High School graduate and not the equivalence of. Motion by Council Member Schmidt, second by Council Member Solberg to amend the previous motion and to include the qualifications of a ‘High School graduate or equivalence’ to the Groundskeeper Job Descriptions, and motion carried.

Annual Memorial Day Parade and Wreath Laying Ceremony: Assistant Mayor Long stated that the Annual Boonsboro Memorial Day Parade will be held on Sunday, May 29, 2016 with the wreath laying ceremony at 1:00 PM and parade at 2:00 PM sponsored by the Boonsboro American Legion Post 10 Ladies Auxiliary. Motion by Council Member Solberg, second by Council Member Kauffman to approve the Post 10 Ladies Auxiliary Memorial Day Parade and wreath ceremony on May 29, 2016, with Assistant Mayor Long abstaining, and motion carried. 

COMMISSION REPORTS 
Public Safety Commission – S. Haardt. Meeting held on February 18, 2016. Discussions included contacting SHA regarding reducing the speed limit to 25 mph on Main Street, the proposed 3-way STOP sign at St. Paul Street and Ford Avenue, purchasing street signs through Washington County and a grant from the Adna Fulton Family to purchase two portable pedestrian cross-walk signs. 

Park Board –C. Kauffman. Meeting held on February 24, 2016. Discussions included an update on upcoming Park events including Family Movie Night on June 18, Summer Concerts and the Wagon Train, approval of the plans to move forward with the painting of the mural on Pavilion 1, the request from Boonsboro Titans Football to purchase and install a supply shed near the restroom in the new Park area, the Farmer’s Market plans to hold a contest for the painting of the mural on the street side of Pavilion 1, plans for the POS Grant monies, the Fiscal Year 2016 Park equipment replacement budget of $5,000, the approval to replace the Park regulations sign for $1,500 , and the approval to appoint Isaac Whitmore to the Park Board. 

Utilities Commission –B. Wetzel. Meeting held on February 11, 2016. Discussions included the approval to recommend the establishing of two new Certificates of Deposit in the amount of $120,000 for the Water Fund and $100,000 for the Sewer Fund with The Columbia Bank to the Mayor and Council, the approval to recommend that the Sewer Flow Monitoring Project be awarded to ADS, LLC, the approval to recommend that the Sewer Cleaning and Videoing Project be awarded to USG, the approval to purchase a 2016 Ford F250 truck with a snowplow, the approval to accept the bid to sell the 1999 GMC truck, the approval of the Revised Water Meter Specification, an analysis of the recently replaced residential water meter, the Fiscal Year 2017 Budget preparations, and the approval to require a gravel access drive along the sewer easement for the development of the new Dollar General store. 

Planning Commission –H. Long. Meeting held on February 23, 2016. Discussions included the approval of the Site Plan for the Dollar General development and the naming of the street as Windy Ridge Court, the approval of the Site Plan for the redevelopment of AC&T contingent upon a $3,000/EDU Fee in lieu of payment for Sewer mitigations, comments being addressed, applicable agency approvals and Bond and Public Works Agreements for improvements, the approval to recommend the reappointment of Carvel Wright for a 5-year term to the Mayor and Council, and the Joint Discussion with the Mayor and Council and BMUC regarding the CIP/APO, upcoming Water and Sewer Projects and upcoming residential development projects and future commercial development.  

Economic Development Commission –J. Solberg. Meeting held on February 24, 2016. Discussions included the suggestion to purchase shopping bag totes for distribution to local businesses, the idea to design an advertising templet for the Town for tourist magazines, plans to print the new EDC Town brochure in March, plans to distribute the new Town postcard, plans for Pop-Up shops in the Annex on Turn the Page book signing days, approval to purchase a half page advertisement in the Shepherdstown CATF program for $550, the review of the Fiscal Year 2016 and 2017 budgets, and the approval to appoint EDC member Doug Bast as a honorary Commission Member. The next Networking Breakfast will be held at Vesta on March 18 at 7:30AM with guest speaker Nick Wade of Ryan Homes. The next EDC meeting will be April 27 at 9AM in the Town Annex. 

Environmental Commission –B. Schmidt. Meeting held on February 9, 2016. Guest Speaker Mike Hunninghake from Sustainable Maryland Certified. Discussions included the Farmer’s Market Logo Contest and upcoming Market plans for the 2016 season, updates on the Tree Inventory and the Arbor Day event on April 17 in Shafer Park, plans to apply for the Margaret Rosch Jones Award and the Subcommittee updates.  

Town Manager Report – M. Clark. 
· Stated that the RFPs for the Salt Storage Facility and the Executive Workstation for the Annex are due March 16
· Stated that applications for the Seasonal Groundskeeper position are due March 17
· Stated that new Town decals will be placed on the Town Hall Annex front doors and on the ‘drop box’ at the rear of Town Hall as soon as the weather gets warmer. 
· Stated that the new Park Regulations sign will be installed soon
· Stated that she submitted the reimbursement for $16,734 for the Community Center Heating Project
· Stated that the American Legion Easter Egg Hunt will be held on March 26 at 2PM in Shafer Park
· Stated that the Debris Site will be open on Saturday, March 19 and will open for the season on April 5

Mayor Kauffman closed the Regular Meeting at 8:55PM. 

Respectfully submitted,

Kimberly A. Miller
Administrative Assistant

“In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discrimination on the basis of race, color, national origin, sex, age, familial status, religion, or disability. To file a complaint of discrimination you may file in person with, or write to USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW., Washington, DC 20250-9410 or call (800)795-3272 (voice) or (202)720-6382 (TDD)”.
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