
BOONSBORO MAYOR AND COUNCIL
REGULAR MEETING MINUTES
MONDAY, JUNE 3, 2013

The Mayor and Council of Boonsboro held their Regular Meeting on Monday, June 3, 2013 in the Eugene C. Smith Community Center. In attendance were Mayor Charles Kauffman, Jr., Assistant Mayor Howard Long, Council Members Kevin Chambers, Cynthia Kauffman, Janeen Solberg, Barbara Wetzel and Sean Haardt. Also present were Town Manager Debra Smith, Town Planner Megan Clark and Chief Charles Stanford. The meeting convened at 7:00 PM with the pledge and the invocation offered by Mayor Kauffman. 

· Motion by Council Member Cynthia Kauffman, second by Council Member Solberg to approve the May 6, 2013 Regular Meeting Minutes as amended, and motion carried.
· Motion by Council Member Haardt, second by Council Member Wetzel to pre-approve the May 6, 2013 and May 21, 2013 and Executive Meeting Minutes contingent upon their completion for the FY14 Salary Proposal and the recommendation for the hiring of a new employee, and motion carried.
· Motion by Council Member Wetzel, second by Council Member Cynthia Kauffman to approve the May 21, 2013 Workshop Meeting Minutes, and motion carried.
· Motion by Assistant Mayor Long, second by Council Member Cynthia Kauffman to approve the May 2013 Treasurer’s Report and motion carried. Council Member Chambers stated that under Certificates, Wachovia Investments the balance is listed as April 30, 2013 and should be listed as May 31, 2013. Motion by Council Member Chambers, second by Assistant Mayor Long to approved the corrected May 2013 Treasurer’s Report as amended, and motion carried.
· Motion by Council Member Chambers, second by Assistant Mayor Long to approve the May 2013 Bills to be Paid contingent upon the explanation of the Benefit Mall 30% increase, and motion carried. Council Member Chambers inquired as to the reason for the $3,272 increase in the Employee Health Insurance through Benefit Mall for the month of May. Town Manager Smith will review the bill and provide the Council with an explanation, noting that Police Officer Martin Pitsnogle was recently added to the policy. 

GUESTS
Boonsboro Fishing Derby – Park Board Member Rich Hawkins provided the Mayor and Council with an update on the 20th Annual Fishing Derby held on Saturday, May 11, 2013, stating approximately 126 children participated in the event. $5 gift certificates were presented to all registered children, with $1,147 raised in donations. He stated that $724.82 was spent in total expenses leaving $422.18 in surplus for the 2014 event. The Mayor thanked Mr. Hawkins and the volunteers who assist with the event every year. 

CORRESPONDENCE
· Thank you note from Haven Huntsberry for allowing him to come to work with his Dad, Public Works Crew Leader Greg Huntsberry, on ‘Bring Your Child to Work Day’ 
· Thank you letter to the Boonsboro American Legion Ladies’ Auxiliary from County Commissioner Jeff Cline for the invitation to participate in the Annual Memorial Day Parade on Main Street. Council Member Cynthia Kauffman will forward the letter to the Ladies’ Auxiliary
· Assistant Mayor Long and Council Member Haardt attended the Eagle Scout Court of Honor for Thomas Kersting at the Washington Monument State Park on June 2, 2013
· Letter of Resignation from Todd Kennedy from the Boonsboro Municipal Utilities Commission, Boonsboro/Keedysville Regional Water Board and the Environmental Commission as of May 13, 2013
· The Mayor spoke to Congressman John Delaney at the Washington County MML Meeting on May 20, 2013 at the Hagerstown Sun Municipal Stadium regarding the WWTP Debt. Congressman Delaney requested that Mayor Kauffman write a letter addressing the Town’s plight, which was mailed on May 16, 2013
· Article in the Herald-Mail Newspaper about Steve Goodrich, Washington County Planning and Zoning Director, who is looking at developing a uniform plan for the Mitigation Process for all developments and developers in the County 

Council Member Haardt stated that a consensus was reached at the Workshop Meeting to move forward with the Police and Public Safety Commissions’ request to contact the State Highway Administration (SHA) regarding the ongoing issue with the intersection of South Main Street and Cemetery Lane, and the proposal to remove at least one parking space on South Main Street to the left of Cemetery Lane to assist drivers in making left hand turns onto South Main Street. Town Planner Clark stated that she spoke to SHA representative John Wolford who informed her that the State does not have any issues with removing parking spaces, noting that the Town can remove spaces on Main Street themselves without formal State approval. Council agreed that they would prefer a letter from the State regarding the removal of parking spaces, with Town Planner Clark stating that she will move forward with drafting a request letter from the Town. Council Member Haardt asked what the status is for the painting of a ‘stop line’ before the stop sign at Cemetery Lane. Town Manager Smith stated that a Work Order is being issued to the Public Works Department. 

Council Member Wetzel asked if a Letter of Commendation or a Certificate would be given to individuals serving on Commissions and Boards, noting that several people are leaving their positions. Council agreed that a Letter of Commendation should be presented to Shirley Metz, Ray Grove, Todd Kennedy, and Bob Glausier commending and thanking them for their many years of service to the Town. 

Mayor Kauffman stated that the Annual Boonsboro Rescue Company Carnival was very successful, with Chief Stanford stating that there were very few isolated issues to deal with. Assistant Mayor Long stated that attendance was good and that it was an overall great event. Mayor Kauffman commended the Rescue Company for their hard work.

NEW BUSINESS 
Adoption of Fiscal Year 2014 Budgets: A Public Hearing was held at 6:30 PM for public input on the Fiscal Year 2014 Budgets, with no comments being made. 
· Motion by Council Member Cynthia Kauffman, second by Council Member Solberg to approve the Fiscal Year 2014 General Fund Budget as presented, and motion carried. 
· Motion by Council Member Chambers, second by Council Member Cynthia Kauffman to approve the Fiscal Year 2014 Water Fund Budget as presented, and motion carried. 
· Motion by Council Member Haardt second by Council Member Chambers to approve the Fiscal Year 2014 Sewer Fund Budget as presented, and motion carried.

BMUC Recommendation to Fill Member Vacancy Appointments: Council Member Chambers stated that as discussed at the Workshop Meeting, two individuals have submitted ‘Community Volunteer Interest Forms’ to fill the two vacancies on the Boonsboro Municipal Utilities Commission. He stated that the BMUC is recommending the appointment of Paul Loeber, of 313 Tiger Way, and former Boonsboro Superintendent Robert Mose, of 203 Young Avenue, to begin their 4-year term at the June 2013 meeting. Motion by Council Member Cynthia Kauffman, second by Council Member Chambers to appoint Paul Loeber and Robert Mose to the Boonsboro Municipal Utilities Commission for 4-year terms, with Assistant Mayor Long abstaining, and motion carried 5-1. 

Recommendation to Fill Town Clerk Position: Town Manager Smith stated that interviews were conducted for the Town Clerk positions, noting that current Town Clerk Barbara Rodenhiser will be retiring on July 31, 2013 after 35 years of service. She stated that after reviewing over 100 applications and completing the interviewing of the final six (6) applicants, she is recommending the hiring of Michelle Higman to fill the position of Town Clerk. She stated that Ms. Higman has previous experience with the City of Hagerstown and has a background in bookkeeping and accounting. She further stated that her date of hire, as discussed at the Workshop Meeting, will be on the first day of the new pay period being June 19, 2013 and her rate of pay will be $16.97 per hour, or $35,307 per year as a non-exempt (hourly) employee. Council Member Wetzel asked if a 6-week period is long enough to train with the current Town Clerk regarding the Utility billing process. Town Manager Smith stated that Town Clerk Rodenhiser is recommending that Ms. Higman begin work on June 10, 2013 at the beginning of the Utility billing cycle, but noted that it is the Councils’ recommendation for her to begin work at the beginning of the pay period, which will allow her to give a sufficient 2-week notice to her current employer. Motion by Council Member Solberg, second by Council Member Wetzel to approve the hiring of Michelle Higman as the Town Clerk with the employment start date of June 19, 2013 and the rate of pay of $35,307 per year, and motion carried.

Boonsboro Environmental Commission Internship Opportunities: Town Planner Clark stated that the Boonsboro Environmental Commission members have been in contact with the University of Maryland Environmental Science Center regarding the contracting of two interns, and the BEC is requesting the approval to post the two Internship Opportunities on the University of Maryland’s website. She stated that the BEC would like to obtain two interns to perform a Tree Canopy Study for future tree planting and a Walkability Audit for pedestrian safety, in conjunction with the Planning and Zoning Department. She further stated that the studies would provide information to the Town, which will help identify the existing conditions of the Towns’ sidewalks and paths, as well as the location of tree canopy, and help to identify future needs and projects for the Town. Town Planner Clark stated that a small stipend might be offered depending on the type of work that is performed by the interns, and that the internship would last approximately 6-8 weeks. Motion by Council Member Wetzel, second by Council Member Haardt to approve the posting of the two Boonsboro Environmental Commission Internship Opportunities on the University of Maryland’s website, and motion carried. 

Boonsboro Athletic Boosters, Inc Donation Request: Mayor Kauffman stated that a donation requested was received from the Boonsboro Athletic Boosters, Inc for the 21st Annual Dwight Scott Golf Tournament on June 24, 2013 at the Black Rock Golf Course. Motion by Assistant Mayor Long, second by Council Member Wetzel to donate $100 to the Boonsboro Athletic Boosters, Inc for the 21st Annual Dwight Scott Golf Tournament, and motion carried.

Council Member Solberg thanked the Town staff and Mayor and Council for their outstanding support during Green Fest on May 11, 2013.

Council Member Wetzel reviewed that the new Sanitation Contract with Apple Valley Waste will begin on July 1, and that Curbside Recycling will be picked up on Tuesday and Residential Trash will be picked up on Friday.

COMMISSION REPORTS  
Police & Public Safety Commission – S. Haardt. Meeting held on May 9, 2013. Guest Ms. Joyce Kaetzel attended the meeting to discuss pedestrian safety on Park Drive. Discussions included National Night Out plans, and plans to meet with SHA representative John Wolford regarding the ongoing issues with South Main Street and Cemetery Lane. 

Park Board – C. Kauffman. Meeting held on May 22, 2013. Discussions included the planting of the tree by the Girl Scouts near the Spring House and the decision as to where to plant the two additional donated trees, the ‘Friends of Shafer Park’ section on the Town website and the need to gain members, the plans for the Independence Day Celebration on July 3, 2013, the need for the replacement of the damaged Park flags and the need for weeding of the flower bed around the Park flagpole.  

Utilities Commission – K. Chambers. Meeting held on May 9, 2013. Discussions included the status of the 703 and 707 North Main Street sewer back-ups, which occurred on April 14, 2013, the status of the Keedysville Spring House modifications and the update on the MDE permitting for the 6-inch discharge pipe project, the status of the Maple Avenue Waterline project and the preparation of the bid specifications by Triad Engineering, the approval of the STH, Inc proposal of $8,400 for the Waste Water Treatment Plant Booster Pump conversion to VFD Drives, the recommendation to the Mayor and Council to appoint Paul Loeber and Bobby Mose to the Commission to fill the two vacancies, and the ongoing I&I issues.

Planning Commission – H. Long. Meeting held on May 28, 2013. Discussions included the Site Plan approval for the Boonsboro High School Track renovations, the draft article for Planned Neighborhood Development (PND) regulations in the Zoning Ordinance revisions, and the status of the Sycamore Run development and AC&T redevelopment proposals. 

Economic Development Commission – J. Solberg. The Networking Breakfast was held on May 17, 2013 at Vesta’s. 
Throughout the month of May, many items were worked on including preparations for the Main Street Maryland table at the upcoming MML Convention in Ocean City and photos for the Town brochure. Antietam Tours, a local tour company, is promoting Boonsboro through a group tour, which will include a half-day in Boonsboro and a half-day at Antietam Battlefield. The next EDC meeting will be held on June 26, 2013 in the Town Hall Annex at 9AM, and the next Networking Breakfast will be held on July 19, 2013 at Vesta’s at 7:30 AM.

Environmental Commission – B. Wetzel. Meeting held on May 14, 2013. There is a vacancy on the Commission due to Todd Kennedy’s resignation. Discussions included the suggestion to work with the Park Board in naming the two Town tributaries (Tributary 102 in the future Sycamore Run development and Tributary 103 in Shafer Park), the continued work on the Strategic Plan and Objectives, an update on the Waste Water Treatment Plant Solar Project RFP and the announcement that the Town now qualifies for a $37,500 MEA Grant, and the update that approximately 225 of the Sustainable Maryland Community Surveys, which were mailed with the last utility billing have been completed and results will be discussed at the next meeting. Presented the first six-month activity report showing the BEC accomplishments and what the plans are for the coming months.

Police Department Report – Chief C. Stanford. The Police Department received 364 calls for service, which included 100 motor vehicle violations and 12 parking citations for the month of May. Arrests for the month included two (2) adult arrests and one (1) juvenile arrest. On May 9, 2013, the M&T Bank was robbed and the Sheriff’s Department apprehended the suspect with assistance from the Boonsboro Police Department. 

Town Manager’s Report – D. Smith
· Stated that she is suggesting that “No Parking” signs be posted at the Filtration Plant during Carnival week next year and to notify the Carnival personnel that they cannot move into the Park to set-up until Monday morning of Carnival week.
· [bookmark: _GoBack]Stated that she has been working with Fire Chief Oley Griffith to try to determine where the strong gas odor is originating from in the location of 101 North Main Street, noting that investigations have been done and the odor is occurring primarily during heavy rainstorms. She stated that water samples would be obtained this week and tested due to the stormwater flowing into the stream in Shafer Park. 

Mayor Kauffman closed the meeting at 8:50 PM.


Respectfully submitted,



Kimberly A. Miller, 
Administrative Assistant
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