BOONSBORO MAYOR AND COUNCIL
REGULAR MEETING MINUTES
MONDAY, FEBRUARY 2, 2015

The Mayor and Council of Boonsboro held their Regular Meeting on Monday, February 2, 2015 in the Eugene C. Smith Community Center. In attendance were Mayor Charles Kauffman, Jr., Assistant Mayor Howard Long, Council Members Janeen Solberg, Cynthia Kauffman, Sean Haardt, Barbara Wetzel and Brigitte Schmidt. Also present were Town Manager Megan Clark, Administrative Assistant Kimberly Miller and Police Chief Charles Stanford. The meeting convened at 7:00 PM with the pledge and the invocation offered by Mayor Kauffman. 

· Motion by Council Member Kauffman, second by Council Member Solberg to approve the January 5, 2015 Executive Session Meeting Minutes, and motion carried. 
· Motion by Council Member Kauffman, second by Council Member Solberg to approve the January 5, 2015 Regular Meeting Minutes, and motion carried. 
· Motion by Council Member Kauffman, second by Council Member Solberg to approve the January 26, 2015 Workshop Meeting Minutes, and motion carried. 
· Motion by Council Member Kauffman, second by Council Member Solberg to approve the January 26, 2015 Executive Workshop Meeting Minutes, and motion carried. 
· Motion by Assistant Mayor Long, second by Council Member Kauffman to approve the January 2015 Bills to be Paid Report, and motion carried. 

PUBLIC COMMENTS  
· Courtney Hirsh, 2015 and 2016 President of the First Hose Company of Boonsboro - Company 6 & Company 8, introduced himself to the Mayor and Council and stated that he is here to work with the Town in any way. 

MAYOR AND COUNCIL MEMBER COMMENTS AND CORRESPONDENCE
Assistant Mayor Long:
· Stated that he did not attend the MML Board meeting in January due to the bad weather. 
· Stated that he met with Susquehanna Bank regarding maturing Town CDs.
Council Member Wetzel:
· Stated that 47 out of the needed 53 Green Fest pole banners have been purchased, noting that brackets will need to be purchased for the additional banners in the new Park area.
· Stated that the Policy Committee is meeting on February 9 and that they have been working on the Mayor and Council Policies.
· Proposed forming a Finance Committee to assist the Town Manager with the Town Budgets.
· Thanked the Mayor, Assistant Mayor and Town Manager for submitting the Picnic License for the Town for the Green Fest Event. 
Council Member Solberg:
· Stated she attended the Fire Department Banquet celebrating the 185 anniversary of the First Hose Company of Boonsboro and thought the event was great and very enjoyable.
· Thanked the Town, business owners and all participants for helping to make the bi-monthly Economic Development Commission’s Networking Breakfast such a great success. 
Council Member Kauffman:
· Stated that she participated in the Micah’s Backpack Program, the Lions Club preschool vision testing, the Leo Club at Boonsboro Middle School and the Aquatic Center Committee meeting during the month of January.
Mayor Kauffman:
· Stated that he, Council Member Kauffman and other church members traveled to South Philadelphia on January 23 to pick-up a van for the Mount Nebo Preschool.
·  Stated that he received a thank you letter from Austin Abrahams for the Town’s approval of the Memorandum of Understanding between the Towns of Boonsboro and Keedysville.
· Stated that he received a thank you letter from the Micah’s Backpack Program for the $250 donation from the funds received from the vendors who participated in the Christmas in Boonsboro event held in the Town Annex.  
· Stated that he received a thank you letter from the Clopper-Michael Post 10 American Legion for the donation towards the Annual Children’s’ Christmas Party. 

Police Department Report – Chief Stanford. The Police Department received 304 calls for service, which included 102 motor vehicle violations for the month of January 2015. There were five (5) adult criminal arrests, zero (0) adult traffic arrests, and zero (0) juvenile arrests. He stated that all Officers attended the service training at the P.A.L. Facility, that new Office Brandon Beall began his training at the Hagerstown Police Academy on January 12, and that the new 2015 Dodge Charger patrol vehicle was purchased on January 21. 
· Police Chief Stanford announced that the “Drug Turn-In Center” is now open at the Police Department. He stated that citizens can turn in unwanted and/or outdated prescription and over-the-counter drugs, noting that they cannot turn in syringes, lancets, aerosols or liquid drugs. He stated that the Center is being operated in cooperation with the Washington County Sheriff’s Department. He stated he hopes to distribute the program flyers at the Weis Market and Boonsboro Pharmacies. 

OLD BUSINESS
Addendum 2 to the Thompson Gas Franchise Agreement: Town Manager Clark stated that Attorney Wantz attended the Workshop Meeting to review and discuss the draft of the Thompson Distribution, Inc. Franchise Agreement 2nd Addendum with the Mayor and Council. She presented the final draft for their review noting that the Addendum has been revised to incorporate the Planning Commission’s condition of consumer protections, providing documents to the Town which the Maryland Public Service Commission requires, the phone number to the Consumer Protection Division, competitive pricing, as well as Attorney Fees. Motion by Council Member Kauffman, second by Council Member Haardt to approve the Thompson Distribution, Inc. Franchise Agreement 2nd Addendum as presented. Council Member Wetzel requested to amend the motion to include the words “Propane Distribution System” in the title of the Agreement. After the discussion regarding the requested title modification, the majority of the Council found it an unnecessary change and Council Member Wetzel withdrew her request. Motion carried, 6-0.

NEW BUSINESS 
Fiscal Year 2016 Bids for Services: All proposed FY2016 RFP’s were introduced by Town Manager Clark at the January 26, 2015 Workshop Meeting for the Mayor and Councils’ input and review.
· Sanitation - Town Manager Clark reviewed the RFP for the Town’s Fiscal Year 2016 Trash and Recycling Contract for the period from July 1, 2015 through June 30, 2016 with the option of awarding the contract for a 3-year period ending June 30, 2018. She stated that the proposal includes once a week trash collection and once a week recycling, two Bulk Trash Collections, plus the request that the pick-up days be Tuesday for residential trash collection and Friday for recycling collection, with an option to collect both trash and recyclables on the same day. She further stated that, pending approval, the RFP will be advertised in The Herald-Mail Newspaper and placed on the Town’s web-site, and that the bid opening will be held at 1PM on Thursday, March 12, 2015. 
· Mowing - Town Manager Clark reviewed the RFP for the Town’s 2015 Mowing Services Contract which includes the weekly mowing and trimming of several Town owned properties during the mowing season of April through November 2015, plus four (4) additional optional mowing areas. She stated that, pending approval, the RFP will be advertised in the Herald-Mail Newspaper and placed on the Town’s web-site, and that the bid opening will be held at 10AM on Thursday, March 12, 2015. 
· Audit - Town Manager Clark reviewed the RFP for the Town’s Fiscal Year 2016 Professional Audit Services, noting that the proposal includes the auditing services of the General, Water and Sewer Funds for the Town for a 1-year term for the Fiscal Year ending June 30, 2015, with the option to extend for four (4) additional 1-year terms. She stated that, pending approval, the RFP will be advertised in the Herald-Mail Newspaper and placed on the Town’s web-site, and that the bids must be received at Town Hall by 10AM on Wednesday, March 11, 2015. 
· Legal - Town Manager Clark reviewed the RFP for the Town’s Professional General Legal Services, noting that the proposal includes the legal services of review and advice on documents, agreements and responsibilities relating to the Town’s activities, as well as experience in the areas of contracts and legal requirements of Municipal governments, State and Federal government agencies, land use, property management and maintenance, police and criminal policies and procedures, insurance, and personnel policy and procedures. She stated that the initial contract term period would be 1-year with the option to extend it for an additional 4-years, for a total 5-year term. She further stated that, pending approval, the RFP will be advertised in the Herald-Mail Newspaper and placed on the Town’s web-site, and that the bids must be received at Town Hall by 10AM on Wednesday, March 11, 2015.
· Retirement Administration - Town Manager Clark reviewed the RFP for the Town Employees’ Retirement Administration Services for the Fiscal Years ending June 30, 2015, June 30, 2016 and June 30, 2017 with the option to provide for two 1-year extensions of the contract. She stated that the requested services include the administration, bookkeeping and distribution of funds. She further stated that, pending approval, the RFP will be advertised in the Herald-Mail Newspaper and placed on the Town’s web-site, and that the bids must be received at Town Hall by 10AM on Wednesday, March 11, 2015. 
· HVAC Maintenance & Repair - Town Manager Clark reviewed the RFP for the Town’s Fiscal Year 2016 Heating and Air Conditioning Maintenance Services Contract. She stated that the proposal requests the providing of all labor, materials, equipment and incidentals for the general maintenance and repair of several heating and air conditioning apparatus in the Town Hall, Town Annex, Town Shop, Community Center, WWTP and Police Department for a 1-year contract period from July 1, 2015 through June 30, 2016, with the option to extend the contract for two (2) additional years. She further stated that, pending approval, the RFP will be advertised in the Herald-Mail Newspaper and placed on the Town’s web-site, and that the bid opening will be held at 9AM on Thursday, March 12, 2015. 
Mayor Kauffman stated that although the Town is not required to place professional services out for bids, the Town is doing so to make sure that costs are competitive and in the best interest of the Town. Motion by Assistant Mayor Long, second by Council Member Kauffman to approve the Request for Proposals for Fiscal Year 2016 as presented, and motion carried.

Street Sweeping: Town Manager Clark stated that she received the annual contract from Clean-A-Lot, Inc., the Town’s street sweeping service provider, with the service dates of March, May, July, September, November 2015 and January 2016. She stated that the service is provided on the 3rd Monday of the listed months, that the cost is $80 per hour with the stipulation to not exceed $6,500 for the year, noting that there are no changes from the prior year contract. Motion by Council Member Wetzel, second by Council Member Schmidt to approve the street sweeping contract from Clean-A-Lot, Inc. as presented, and motion carried.

Economic Development Commission Member Re-Appointment: Council Member Solberg stated that the EDC is recommending the re-appointment of EDC Member Jennifer Guenther for a consecutive 3-year term. Motion by Council Member Solberg, second by Council Member Schmidt to re-appoint EDC Member Jennifer Guenther for a consecutive 3-year term, and motion carried. 

MML Municipal Main Street Exhibitor Booth: Council Member Kauffman stated that the Mayor and Council gave consensus at the Workshop Meeting to move forward with the reserving the Municipal Main Street booth space for the cost of $240 at the MML Annual Convention in Ocean City, Maryland June 28 through July 1, 2015 and the registration of Economic Development Commission Members Vickie and George Messner as the booth personnel. She stated that the booth reservation has been confirmed. Motion by Council Member Kauffman, second by Council Member Solberg to formally approve the Municipal Main Street exhibit booth at the cost of $240 and registering of Vickie and George Messner as the booth personnel, and motion carried.

Aquatic and Recreation Center Survey: Town Manager Clark stated, as part of the preliminary planning and a feasibility analysis for the Boonsboro Aquatic and Recreation Center, the Ad Hoc Committee has created a survey which they propose mailing out to every household in South Washington County as well as posting on the Town’s website and Facebook page via Google Forms this month. She stated that the information gathered from the approximately 5,000 households during the survey process will be used to assist the Ad Hoc Committee and the Mayor and Council in making informed decisions regarding the construction of the Aquatic and Recreation Center. Motion by Council Member Solberg, second by Council Member Kauffman to mail and post the Boonsboro Aquatic and Recreation Center survey, and motion carried.

Assistant Mayor Long stated that he met with representatives from Susquehanna Bank regarding the Town’s maturing CDs. He stated that the Excise Tax CD is maturing and that he will need guidance as to what the Council plans to do with those funds, and if they would like to extend the CD. He requested that Council Member Kauffman ask the Park Board if they would like to place the Friend of Shafer Park funds into an open-ended 1 to 3 year CD. He further stated that he also needs to talk to the Utilities Commission regarding the maturing of the Water and Sewer Fund CDs. Consensus to extend the CDs as present by Assistant Mayor Long.

COMMISSION REPORTS 
Public Safety Commission – S. Haardt. Meeting held on January 15, 2015. Discussions included the requests by the Fire and Rescue Departments to place temporary street signs and lot numbers in the Sycamore Run developments for emergency response teams, the Safer Routes to Schools Program, concerns regarding pedestrians on Maple Avenue, reminders about the new Address Ordinance which will become effective July 1, 2015, concerns about fading parking spaces throughout Town, and plans to possibly install solar crossing signals at the cross walks on North Main and Potomac Streets.  

Park Board –C. Kauffman. Meeting held on January 28, 2015. Discussions included the Recycling brochure which will be distributed to anyone reserving the Park pavilions or Community Center, the Stream Clean-Up scheduled for April 19 from 1PM until 4PM and the plans to create an Arbor Day Event, the Memorandum for Big Events, the Tree City USA application, plans for the use of the Fiscal Year 2014 POS money, the Wagon Train event scheduled for May 17, the Independence Day event scheduled for July 3, and the scheduling of the Military Band Summer Concerts. 
· Council Member Kauffman stated that the Park Board is recommending that a Sub-Committee be established with members from the Environmental Commission to work on the Tree City USA application. Motion by Council Member Kauffman, second by Council Member Schmidt to establish a Tree City USA Sub-Committee, and motion carried.

Utilities Commission –B. Wetzel. Meeting held on January 10, 2015. Discussions included the yearly BMUC review of projects by Chairman Davis, the approval of the Utility Billing Policy update, the review of the Amended Water Specifications, and the approval to replace 100 water meters and 2100 UFR expander wheel nuts using Water Fund User Fees. 

Planning Commission –H. Long. Meeting held on January 27, 2015. Discussions included the approval of the Plan Change for the Sycamore Run Entrance Striping and Grading contingent upon the grade along the sidewalk to the Day property being made more gradual than proposed, and the review of the draft revised Street Standards. 

Economic Development Commission –J. Solberg. The Networking Breakfast was held on January 16 at Vesta Restaurant and the guest speaker was Dan Spedden, the executive director of the Hagerstown-Washington County Convention and Visitors Bureau. Stated that the EDC will begin working on their FY 2016 budget, that the Hospice of Washington County Boonsboro location will have their soft-opening later in February, that The Robin’s Nest will open at 103 North Main Street in the Spring, and that the Spring & Summer rack-card is being created which will cover Town events during the months of April through September. The next EDC meeting will be held on February 25 in the Town Annex and the next Networking Breakfast will be held on March 20 at Vesta Restaurant at 7:30 AM with guest speaker Paul Frey, President of the Hagerstown-Washington County Chamber of Commerce.  

Environmental Commission –B. Schmidt. Meeting held on January 13, 2015. Discussions included the approval of the 2nd Annual Report, the approval of the Business Recycling Survey which will be distributed to businesses and churches and placed online via Google Forms, the plans to work with the Park Board on the PLANT Community and Tree City USA applications, the welcoming of new BEC member Rebecca Wildberger, the Town’s residential trash and recycling contract and the Pay-As-You-Throw options, the plans for the Community Garden development and the Sub-Committee reports. 

Town Manager’s Report – M. Clark.
· Stated that Grant applications totaling almost $3 million were submitted to the Maryland Water Quality Financing Administration
· [bookmark: _GoBack]Stated that Intern Beth Seabright completed 88 hours with Town Engineer Hopkins for the Storm Water Management Projects in Shafer Park as well as entering in sewer line data into GIS.
· Stated that she is working on a request from the National Road Heritage Foundation to move the telephone pole that is located between the Museum and the Trolley Station. The pole will be relocated to the rear of the property.
· Stated that she attended a workshop on Economic Development & Visitor Experience on January 14 in Hagerstown
· Stated that employment applications are currently being accepted for the Municipal Service Worker position with the closing date of February 12. 
· Stated that the Town Debris Site on Monroe Road will be open on February 21 and March 21.

Mayor Kauffman closed the meeting at 8:40 PM.

Respectfully submitted,

Kimberly A. Miller
Administrative Assistant


“In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discrimination on the basis of race, color, national origin, sex, age, familial status, religion, or disability. To file a complaint of discrimination you may file in person with, or write to USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW., Washington, DC 20250-9410 or call (800)795-3272 (voice) or (202)720-6382 (TDD)”.
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