
DRUG & ALCOHOL-FREE WORKPLACE POLICY  
To help ensure a safe, healthy and productive work environment for our employees and others, to protect 
Town property, and to ensure efficient operations, the Town has adopted a policy of maintaining a workplace 
free of drugs and alcohol.  This policy applies to all employees and other individuals who perform work for the 
Town.  In accordance with the Drug-Free Workplace Act of 1988 (as amended), the Town, as a federal grant 
recipient, has established and promotes anti-drug policies for the workplace.  
 
The use of any legally obtained drug, including alcohol, where such use adversely affects job performance, is 
prohibited.  This prohibition covers arriving to work under the effects of any drug that adversely affects job 
performance, including the use of prescribed drugs under medical direction.  If the use of prescription or 
nonprescription drugs might impair their ability to perform job duties safely and effectively, it is the 
responsibility of employees to report such usage to their immediate supervisor and the Safety & Risk 
Manager.  Depending on the circumstances, employees may be reassigned, prohibited from performing 
certain tasks, or prohibited from working while medicated.  Any employee engaging in the use of alcohol 
during working hours, or when reasonably expected to report for duty, is subject to disciplinary action, up to 
and including discharge.  
 
Illegal drugs for the purpose of this policy include (a) drugs that are not legally obtainable and (b) drugs that 
are legally obtainable but have been obtained illegally.  The sale, possession, purchase, transfer, or use of 
illegal drugs by employees is prohibited, both on and off duty.  Any employee engaging in the above actions is 
subject to disciplinary action, up to and including discharge.   
 
The Town does not condone drug use.  It is the expectation of the Town that maintaining satisfactory 
performance is the responsibility of the employee, and that the decision to acknowledge substance abuse 
related problems and seek assistance is also the responsibility of employee.   
 
As a drug-free workplace, all Town employees may be required to submit to drug and alcohol testing, under 
the following conditions.  Employees who violate the Town’s Drug and Alcohol Policy, by testing positive or 
refusing to submit to a test, shall be subject to discipline up to and including termination.  
 

1) Supervisor Request:  When a supervisor has reasonable suspicion to believe that an employee has 
violated the Town’s drug-free workplace policy, and the Town Manager approves testing, employees 
are required to submit to a drug test.   For the purposes of this policy, reasonable suspicion means the 
existence of facts, and the rational inferences which may be drawn from such facts, including 
articulatable observations concerning behavior, speech or body odors, such as to create an objective 
base of knowledge sufficient to induce an ordinary, prudent and cautious person under the same 
circumstances, to believe that an employee has violated the policy.   

2) Post-Accident/Incident:  Employees involved in an accident or incident, while on duty, are required to 
submit to a drug test, immediately following the accident/incident. 

3) Random Drug Testing:  The Town randomly drug-tests employees for compliance with its drug-free 
workplace policy, on a quarterly basis.  Random testing means employees will be selected for testing, 
at random, by the Town Manager.  Each quarter, the Town Manager will pull a random selection of 
employee names and immediately notify the employees selected for testing.  Testing must be 
completed the same workday, immediately after notification.  The Town Manager has no discretion to 
waive the selection of an employee selected at random. 

4) New Hires:  As a condition of employment, individuals must submit to a drug test, prior to their first 
scheduled day of work.  Any individual who refuses to submit to a drug test shall not be considered for 
employment with the Town.   

 


