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MINUTES OF A MEETING OF THE PLANNING COMMISSION 
TUESDAY, November 25, 2025 

 

 
 

ATTENDANCE: Chairman David Parmelee, Vice Chair Rick Byrd, Travis Riner, Carmella Smith, Jacqueline 
Piro, Scott Shippey, and Mayor and Council Liaison Eric Kitchen.  

Absent:  

Staff Members: Andrew Bowen, Town Planner/Zoning Administrator; Rachel Souders, Town Manager; Jesse 
Powers, Town Clerk, and Leslie Powell, Town Attorney.  

Citizens: Mayor Howard Long, Assistant Mayor Tony Nally, Councilmember Ray Hanson, Councilmember Terri 
Hollingshead, Anita Sweigert, Brian Smith, David Bell, Dave Wade, and Nelson Baker. 

 

PRESIDING:  

Chairman David Parmelee called the meeting to order at 6:00 p.m. 

 

APPROVAL OF MINUTES:  

October 28, 2025, Planning Commission Minutes -Accepted by Commission with no corrections. 

 

PLAN REVIEW 

 

CONCEPT PLANS: 

NONE 

 

NEW BUSINESS:  

Verdant – Villages at South Mountain  
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o Establishment of Escrow Account for Review Fees  

Verdant would like to set up an escrow account to be able to keep funds with the Town of Boonsboro to 
pay for incurred third-party expenses related to the development of annexed properties outlined in the 
Verdant master plan for the proposed “Villages at South Mountain.” Examples of this would be third-
party planning, attorney, and engineer fees which the Town would incur because of the development. 
Motion to recommend by Vice Chair Byrd and second by Scott Shippey for the Mayor and Council to 
accept the proposed establishment of escrow account for reviews of all fees associated with the Verdant 
property- approved unanimously with abstention from Mr. Kitchen. 

 

o Discussion of Floating Zones 
Through a quasi-judicial process, floating zones enable an applicant to add zoning uses to a property which 
has an already established Euclidean zone. It is at the discretion of the municipality to determine which 
properties are approved for floating zones. Floating zones also give the municipality the power to control 
certain parameters such as building design, how many homes can be built per year, and covenants within 
the zones. 
 

 

 

PRELIMINARY PLANS / SITE PLANS: 

 

Propane Tank Site Plan- Fletcher’s Grove 

This site plan proposes a gas transmission station located adjacent to Fletcher’s Grove, at the corner of Mapleville 
Rd and the future Chase Six Boulevard. Staff Planner outlined that the only concern with the site plan is the 
material of the entrance/exit into the transmission station. The proposed entrance would be gravel, which has the 
potential to either wash out into the road, or be kicked out into the road by the trucks because of the grading. 
Asphalt also runs the risk of being damaged by the weight of the propane tankers. The Town requests that the 
entry be made of concrete to mitigate any issues that would be caused by other materials.  
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Fletcher’s Grove – Dean North Site Plan  

The Town has sent letters to the three affected property owners in Fletcher’s Grove to schedule a meeting before 
Christmas so they can meet with the developer and design engineer to go over design logistics for sewer and 
storm water management.  

 

 

McDonald’s Site Plan 

Commission to vote on conditional approval of site plan. Motion by Vice Chair Byrd to approve plan with 
condition to show the walking trail connecting from Ringley drive to Tiger Way as well as approval from BMUC 
for the allocation of taps. Second by Travis Riner and unanimous approval by commission.  
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Ambulance Company Site Plan 

The Town has received comments back from our previous engineer’s comments and we are reviewing them now. 
Discussions of potential uses for the proposed additions include phasing in of a rear pavilion, with the intended 
use of serving chicken for the ambulance chicken barbecue. Other uses of the proposed addition are offices, a 
training room, bunk rooms, a kitchen extension, another bay for a vehicle, as well as a patio. The intent of the 
additions is not for events, but to build in anticipation of the next 50 years of growth and demand.  

 

IMPROVEMENT PLANS: 

NONE 

                       

FINAL PLATS: 

NONE 

 

 

COMPREHENSIVE PLAN: 

Final comments from commission members prior to submittal for consultant review are due by Monday, 
December 1st, 2025. The official draft from the Planning Commission will then be completed and sent to the other 
required agencies.  

 

OLD BUSINESS: 

Planning Commission By-Laws 

Tabled for attorney comments and recommendations until next meeting. Staff Planner reviewed some of the 
current changes with the Commission including time change to 6PM, ability to attend virtually when travelling 
or sick, and removal of secretary position in the Commission.  

 

NEW BUSINESS: 

NONE 
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PLANNING & ZONING UPDATES: 

NONE 

CITIZEN’S COMMENTS:  

NONE 

 

STAFF COMMENTS: 

NONE 

 

COMMISSION MEMBER COMMENT: 

Chairman Parmelee announced that Scott Shippey will be stepping down from his role in the Planning 
Commission, as he is moving to North Carolina. His last meeting will be in April. The Planning Commission 
currently has an opening for an alternate member, which could become a full member in May 2026.  

 

ADJOURNMENT: 

Chairman Parmelee declared the meeting adjourned at 7:52pm 

The next meeting will be on January 27th, 2026, at 6pm 

 

 

Respectfully submitted, 

 

 

Jesse H. Powers 

Town Clerk 
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