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MINUTES OF A MEETING OF THE PLANNING COMMISSION 
TUESDAY, October 28, 2025 

 

 
 
ATTENDANCE: Chairman David Parmelee, Vice Chair Rick Byrd, Travis Riner (virtually), Carmella Smith, 
Jacqueline Piro, Scott Shippey, and Mayor and Council Liaison Eric Kitchen.  
Absent: Steve Jamison 
Staff Members: Andrew Bowen, Town Planner/Zoning Administrator; Rachel Souders, Town Manager, and Jesse 
Powers, Town Clerk.  
Citizens: Assistant Mayor Tony Nally, Anita Sweigert, Brian Smith 
 
PRESIDING:  
Chairman David Parmelee called the meeting to order at 6:00 p.m. 
 
APPROVAL OF MINUTES:  
September 23, 2025, Planning Commission Minutes -Motion to approve by Chairman David Parmalee. Accepted 
Unanimously. 
 

PLAN REVIEW 
 
CONCEPT PLANS: 
NONE 
 
 
PRELIMINARY PLANS / SITE PLANS: 
Fletcher’s Grove – Dean North Site Plan  
Staff Planner gave a summary of the site plan review and notes from the engineers. Primary concerns are still 
water runoff and drainage. Project is on hold right now until drainage issues can be rectified. Feedback from the 
two residents who are directly affected is needed to figure out the best solution before moving forward. Initial 
suggestion is to make the drainage pond wider and less deep to avoid classification as a dam. 
 
 
McDonald’s Site Plan 
Staff Planner reviewed the revised site plan from McDonald’s, which shows removed entrance on Chase Six 
Blvd, leaving entrance/exits on Ringley Blvd and Tiger Way. After much discussion, Planning Commission 
decided that they would like McDonalds, as well as new potential businesses, to list their hours of operation on 
the site plan. They also decided that it would be redundant to request a traffic study prior to McDonalds 
completion because it would be based purely on hypotheticals.  
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Ambulance Company Site Plan 
No change from last week. Town is currently waiting on a response from the ambulance engineer regarding our 
comments. 
 
 
IMPROVEMENT PLANS: 
NONE 
                       
FINAL PLATS: 
NONE 

 
 

COMPREHENSIVE PLAN: 
• November Comp Plan meeting is 11/03/2025 at 6PM. Commissioner Parmelee voiced concerns about the 

wording of posts advertising the Comp Plan meeting, stating that he would like it to be obvious that the 
meetings are not presentations of the Comp Plan, but workshops to continue developing the draft section 
by section. Comprehensive Plan Draft meetings will focus on public comment received as the commission 
works through the agenda, and each meeting will pick up where we left off at the end of the previous 
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meeting. Vice Chair Rick Byrd suggested that we keep a list of public questions that are asked during the 
meetings, so the answers are readily available and not asked repetitively.  

 
OLD BUSINESS: 
Planning Commission By-Laws 
With ongoing work commitments of commission members, there may be some unavoidable absences where 
commission members cannot be physically present at meetings. Although virtual attendance has been permitted, 
it may not always be a feasible option if a member is traveling for work. With Steve Jamison requesting to step 
down from his role as a permanent member, Chairman Parmelee proposed that we keep a spot open for an alternate 
member in instances where another voting member is required. After further discussion, the commission agreed 
to make an amendment to the by-laws to officially state that “In person attendance is required, but if someone is 
travelling or sick, they may attend virtually.” It was also noted that according to MD State Law, Council Liaison 
Kitchen cannot vote on matters that will ultimately go to the Mayor & Council for approval. This should be added 
to the by-laws. The commission also agreed that the start time in the by-laws needs to be changed from 7PM to 
6PM.  
 
NEW BUSINESS: 
Planning Information from State of Maryland Department of Planning & Zoning Check Up Guide 
Staff Planner and Commission Member Jacqueline Piro presented the “Zoning Check Up Guide” to the commission and 
urged them to review it at their leisure. With upcoming potential development, they believe it would be beneficial for the 
commission members to refresh their knowledge of zoning.  
 
PLANNING & ZONING UPDATES: 
NONE 
 
 
CITIZEN’S COMMENTS:  
NONE 
 
STAFF COMMENTS: 
Town Manager Rachel Souders brought up the Historic Structures tax credit, which would apply to the homes 
within the county designated historic area who opt into the program. This would solely apply to Washington 
County taxes and not Town of Boonsboro taxes. Rachel also gauged interest in dedicated email addresses for 
planning commission members. After much discussion, the commission members decided that it was not a good 
idea to have dedicated individual email addresses, and all general inquiries are to be made to the Staff Planner or 
at Planning Commission meetings.  
 
COMMISSION MEMBER COMMENT: 

 

ADJOURNMENT: 
Chairman Parmalee declared the meeting adjourned at 7:30pm 
 
 
Respectfully submitted, 
 
Jesse H. Powers 
Town Clerk 
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