BOONSBORO MAYOR AND COUNCIL
REGULAR MEETING MINUTES
MONDAY, DECEMBER 3, 2012

The Mayor and Council of Boonsboro held their Regular Meeting on Monday, December 3, 2012 in the Eugene C. Smith Community Center. In attendance were Mayor Charles Kauffman, Jr., Assistant Mayor Howard Long, Council Members Kevin Chambers, Cynthia Kauffman, Janeen Solberg, Barbara Wetzel and Sean Haardt. Also present were Town Manager Debra Smith, Town Planner Megan Clark and Administrative Assistant Kimberly Miller. The meeting convened at 7:00 PM with the pledge and the invocation offered by Mayor Kauffman.

· Motion by Council Member Chambers, second by Council Member Cynthia Kauffman to approve the November 5, 2012 Regular Session Meeting Minutes, and motion carried.
· Motion by Council Member Cynthia Kauffman, second by Council Member Solberg to approve the November 19, 2012 Workshop Session Meeting Minutes, and motion carried.
· Motion by Council Member Chambers, second by Council Member Cynthia Kauffman to approve the November 19, 2012 Executive Session Workshop Meeting Minutes, and motion carried.
· Motion by Assistant Mayor Long, second by Council Member Cynthia Kauffman to approve the November 2012 Treasurer’s Report and motion carried.
· Motion by Assistant Mayor Long, second by Council Member Chambers to approve the November 2012 Bills to be Paid and motion carried. 

CORRESPONDENCE
· The Washington County Chapter of the MML held their Legislative Meeting on November 26, 2012 in Clear Spring
· The MML “If I Were Mayor” Essay Contest is underway and runs until March 30, 2013. The essay topic will be “Vision for the Future”
· The Antietam Battlefield Luminaries were held on November 30, 2012
· Nora Roberts article in the Washington Post highlighted her support throughout the Town
· Thank you to the Town staff, Maryland Rural Water Association and the Leak Detection Company for locating the water main leak that was repaired by town staff on November 26, 2012. Thank you also to the residents for their assistance with conserving water during the emergency
· Invitation to the Chamber of Commerce Reception for the newly elected Mayor of Hagerstown, City Council and Washington County Board of Education Members on December 6, 2012
· Response letter from Joe Kroboth of the Washington County Division of Public Works regarding the St Paul Street and Lakin Avenue storm water run-off issue. Washington County Engineer and staff to reevaluate the situation 

GUESTS
Mayor Kauffman performed the Swearing in Ceremony of Charles Stanford as the Town’s new Police Chief after being chosen among 35 applicants and was promoted from within the department to replace Jeffrey Hewett, who stepped down from the position in December. 

[bookmark: _GoBack]Police Department Report – (Chief Stanford provided the department’s monthly report and left the meeting to attend to an incident in progress) The Police Department received 222 calls for service, which included 9 motor vehicle violations and 20 parking citations for the month of November. Arrests for the month included three (3) adult arrests and one (1) juvenile arrest. Chief Stanford stated that there is a possible suspect in the Town graffiti vandalism case and will update the Mayor and Council as the investigation progresses. 

NEW BUSINESS
Quarterly Collection of the Bay Restoration Fee (BRF): Town Manager Smith stated that the State of Maryland increased the Bay Restoration Fee (BRF), effective July 1, 2012 and based on House Bill 446, which was enacted during the 2012 Legislative Session, has authorized all existing sewer billing authorities to increase the BRF fee from $7.50 to $15 per quarter, totaling $60 per year. She stated that this increase should have been reflected on the September 30, 2012 Boonsboro Municipal Utilities quarterly billing, but was not. She further stated to compensate for the September BRF collection; the December quarter billing will reflect a total of $22.50, and that the remaining billing quarters will reflect the correct BRF fee of $15.00.

Resolution 2012-04; Boonsboro Personnel Committee: – Town Manager Smith stated that one of the requirements for establishing the Personnel Committee is creating by-laws by enacting Resolution 2012-04; Boonsboro Personnel Committee. She stated that the Resolution was reviewed by the Personnel Committee and Mayor and Council, noting that the Resolution will establish the terms, duties and responsibilities of the Committee. Motion by Assistant Mayor Long, second by Council Member Wetzel to approve Resolution 2012-04; Boonsboro Personnel Committee, and motion carried.

Boonsboro Environmental Commission; Recommendation of Member Appointments & Terms:  Council Member Wetzel stated that the Environmental Commission held their first organizational meeting on November 15, 2012 at the Community Center to establish membership terms comprised of seven (7) voting members and two (2) alternate members; noting that terms limits will be staggered. She stated that Rosemary James, Amanda Whitmore, Scott McIlwee and Laura Schnackenberg are being recommended to serve four (4) year terms, and that Brigitte Schmidt, Kathy Vesely, and Jessica Renner are being recommended to serve three (3) year terms. She further stated that Linda Moser and Todd Kennedy are being recommended as alternate members to serve two (2) year terms. Motion by Council Member Solberg, second by Assistant Mayor Long to approve the Environmental Commission nine (9) recommendations and to appoint the members to the noted term limits as presented, and motion carried. 

Resolution 2012-05; Environmental Commission Resolution Amendment: Town Manager Smith stated that Resolution 2012-05 is being proposed to amend the Membership Section of Resolution 2012-03; Established the Environmental Commission to create staggered terms and establish two non-voting alternate members as follows;
Section 1. Membership, B. Each member of the commission shall serve for a term of four years. The Mayor and Council shall designate the terms of the members of the commission so that the terms of not more than (three) FOUR members of the commission expire in any one year. TWO NON-VOTING, ALTERNATE MEMBERS MAY ALSO BE APPOINTED TO TWO-YEAR TERMS ON THE COMMISSION. In the event of a vacancy in an unexpired term on the commission, the Chairperson may recommend a member to the Mayor who shall appoint the member with the confirmation of a majority vote of the Mayor and Council. Motion by Council Member Solberg, second by Council Member Wetzel to approve Resolution 2012-05; Environmental Commission Resolution Amendment as presented, and motion carried.

Board of Zoning Appeals; Recommendation to Fill Vacancies: Town Planner Clark stated that the Board of Zoning Appeals conducted interviews of the three (3) applicants to fill the two vacancy positions on the BZA. She stated that the Board members unanimously recommend that current alternate member Carol Long be moved from the alternate position to the full position with her term through October 2013, that Natalie Mose be appointed as an alternate member for the term through October 2013, and Scott Race be appointed as the second alternate member for the term through July 2013. She further stated that it is being recommended that Mr. Race’s term does not start until January 1, 2013 based on his current BZA Variance Case application. Motion by Council Member Wetzel, second by Council Member Solberg to approve the Board of Zoning Appeals member recommendations as presented, with Assistant Mayor Long abstaining, and motion carried.

Ordinance 2012-03; Recreational Vehicle/Trailer Parking Prohibited: Mayor Kauffman stated that a Public Hearing was held at 6:30 PM for Ordinance 2012-03; Recreational Vehicle/Trailer Parking Prohibited. He stated that (4)-four residents attended the hearing to voice their comments and concerns, noting that Ordinance 2012-03 may need to be reconsidered based on the points that were raised. Town Planner Clark stated that a revision could be made regarding the size of the parking space and the size of the vehicle allowed to park in certain spaces in regards to certain areas in Town. Council Member Chambers stated that the Town of Williamsport added a gross vehicle weight provision into their parking prohibited regulations and that the Town may want to consider this. Motion by Assistant Mayor Long, second by Council Member Chambers to table Ordinance 2012-03; Recreational Vehicle/Trailer Parking Prohibited until Town Planner Clark can review Williamsport’s regulations and obtain additional specific parking information, and motion carried.  

Ordinance 2012-04; Zoning Text Amendments for In-Home Vendor: Mayor Kauffman stated that a Public Hearing was held at 6:45 PM for Ordinance 2012-04; Zoning Text Amendments for In-Home Vendor. Assistant Mayor Long stated that there were no comments made in opposition of the Ordinance and made the recommendation on behalf of the Planning Commission for its approval.  Motion by Assistant Mayor Long, second by Council Member Cynthia Kauffman to approve Ordinance 2012-04; Zoning Text Amendment for In-Home Vendor, and motion carried.


COMMISSION REPORTS 
Police & Public Safety Commission – S. Haardt. Meeting held on November 8, 2012. Discussions included the introduction of Chief Charles Stanford and the ongoing concerns regarding the traffic flow on Cemetery Lane and the request from the Boonsboro Cemetery Board to change the street to one-way.

Park Board – C. Kauffman. No formal meeting was held during the month of November but the Board did meet to assemble luminary bags in the Community Center for Olde Time Christmas. Council Member Kauffman thanked Administrative Assistant Miller for designing and making sure that the Olde Tyme Christmas fliers were delivered to Boonsboro Elementary School for distribution to the students before Thanksgiving break. 

Utilities Commission – K. Chambers. Meeting held on November 8, 2012. Discussions included the review of a letter from Keedysville regarding concerns on the status of the Keedysville Spring House modifications noting that many of the Keedysville representatives attended the meeting for this discussion, an update on the status of the MDE Source Water Protection Plan noting that Mark Eisner, of Advanced Land & Water, Inc., is still waiting for a response from the Washington County Commissioners on their position of the Wellhead Protection Plan, the status of the MDE Groundwater Permitting from ALWI noting that the 2012 Semi-Annual Leak Detection Survey results were submitted as requested, an update that the WWTP Operation & Maintenance Assessment from CDM has not yet been completed but should be ready for review prior to the December meeting, Huntzberry Brothers prepared to remove a 1-foot coupon from the Maple Avenue waterline to test it for build-up and found that the line was 8-inches rather then 4-inches and proposed an increase in price based on that finding, and the scheduling of the Boonsboro-Keedysville Regional Water Board Annual True-Up meeting on December 12, 2012 at 6:30 in Town Hall.

Planning Commission – H. Long. Meeting held on November 27, 2012. Discussions included the approval to recommend BZA12-12; Request for Variance of the minimum area for a home occupation sign to the Board of Zoning Appeals, Plan Maryland and the place identification of the three different land use categories, and an update on a Minor Subdivision plan for 315 North Main Street. 

Economic Development Commission – J. Solberg. No formal meeting was held during the month of November but the Networking Breakfast was held on November 16, 2012 at Vesta’s Restaurant. The next Networking Breakfast will be held on January 18, 2013. Noted that the EDC and WINC groups decorated the front windows of the Warrenfeltz Building and the Flat Frosties will be hung throughout Town this week. Stated that Holiday In Boonsboro will be held in the Town Square on December 8, 2012 with a book signing at Turn the Page and approximately 24 local businesses participating in the Shop Locally event. 

Environmental Commission – B. Wetzel. Organizational Meeting held on November 15, 2012. Discussions included the review of Resolution 2012-03 to establish the Commission of seven members and two alternate members, the recommendation of members’ terms of appointment, the agreement to elect Brigitte Schmidt as the Chairperson, Kathy Vesely as Vice-Chairperson, and Amanda Whitmore as Secretary, and the decision to hold monthly meetings on the second Tuesday of each month at 7:00 PM in the Community Center. Further discussions included formulating a strategic plan as a guide by first reviewing the Town’s Comprehensive Plan and the participation in the certification program through the University of Maryland that helps establish sustainable communities.

Town Manager’s Report – D. Smith
· Stated that the spray-paint graffiti vandalism, which occurred throughout Town on December 2, 2012, is under investigation by the Sheriff’s Department and Boonsboro Police Department
· Thank you to the residents who conserved water during the water main break in Crestview on November 26, 2012, noting that the Town reservoir dropped 7 feet due to the leak
· Stated that Triad Engineering is addressing the sewer back-up and that they are reviewing the televised video of the sewer lines. Stated that the report will be reviewed by the Utilities Commission at their meeting. 
· Stated that the new Town meeting recording system has been delivered and that Mike Sokol will assist the Town staff with the set up and training after the holidays
· Stated that Chief Stanford is obtaining information for purchasing a Town surveillance system which will be established and monitored through the Police Department 
· Stated that the Town received the Fiscal Year 2012 Program Open Space (POS) funding check in the amount of $60,000
· Stated that Geostellar will be meeting with staff on December 13, 2012 for the solar system analysis

CITIZEN COMMENTS
Barinda Golden – Poem called “It Soon Will Be Christmas” 

The meeting closed at 8:45 PM with a motion by Council Member Solberg, second by Assistant Mayor Long and moved into Executive Session as permitted under Maryland State Article § 10-508(a) Section (1) to discuss the appointment, employment, assignment, promotion, discipline, demotion, compensation, removal, resignation, or performance evaluation of appointees, employees, or officials over whom this public body has jurisdiction, or any other personnel matter that affects one or more specific individuals; and Section (7) to consult with counsel to seek legal advice on a legal matter regarding possible litigation.

Respectfully submitted,



Kimberly A. Miller
Administrative Assistant



“In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discrimination on the basis of race, color, national origin, sex, age, familial status, religion or disability. To file a complaint of discrimination you may file in person with, or write to USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW., Washington, DC 20250-9410 or call (800)795-3272 (voice) or (202)720-6382 (TDD)”
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