 BOONSBORO MUNICIPAL UTILITIES COMMISSION

REGULAR MEETING

June 11, 2015
The Boonsboro Municipal Utilities Commission held its regular monthly meeting on Thursday, June 11, 2015 in the Town Hall Annex. In attendance were Commission Chairman Terry Davis, Vice-Chairman Paul Loeber, Commission Members Bobby Mose, Eric Kitchen, Rob Hutzell, Ray Hoffman and Council Liaison Barbara Wetzel.  Town Manager Megan Clark, Town Engineer Brian Hopkins, Utilities Superintendent Pete Shumaker, and Public Works Supervisor Greg Huntsberry were also in attendance. The meeting convened at 7:00 PM.
· Motion by Member Hutzell, second by Vice-Chairman Loeber, to approve the May 9, 2015 Regular Meeting Minutes and motion carried.
· Motion by Member Hoffman, second by Vice-Chairman Loeber to approved the May 2015 Water and Sewer Fund Treasurer’s Report.
· Town Manager Clark provided an update on the FY2015 Budget. She stated the Water Fund had exceeded revenue estimates for water charges by approximately $25,000 and the Sewer Fund had come close to the charges, under by about $7,000. She stated both funds were maintaining a balance in the respective checking accounts about 50% higher than previous years, thus is pleased they are working towards the goal of growing the reserves.
· Motion by Member Mose, second by Member Hoffman to approve the May 2015 Bills to be Paid and motion carried.
ELECTION OF OFFICERS:
Motion by Member Hoffman, second by Member Mose to nominate Terry Davis as Chairperson. Motion carried unanimously.

Motion by Member Hoffman, second by Member Mose to nominate Paul Loeber as Vice-Chairperson. Motion carried unanimously. 

Motion by Vice-Chairman Loeber, second by Member Hoffman to nominate Eric Kitchen as Treasurer. Motion carried unanimously.

Motion by Member Kitchen, second by Vice-Chairman Loeber to nominate Rob Hutzell as Assistant Treasurer. Motion carried unanimously. 

Motion by Vice-Chairman Loeber, second by Member Hutzell to nominate Ray Hoffman as Secretary. Motion carried 4-1 with Member Hoffman opposing. 

GUEST:
Russell Brown and Ed Foust of USG presented the Commission with information on a proposed well maintenance program for the Shafer Park Well. They shared they had spoken with Superintendent Shumaker regarding the most recent rehab of the well and that the Commission was looking for more productivity of the well. 

USG offers a unique well maintenance program that returns the well back to or like new design, as USG would maintain the well and guarantee the equipment and productivity of the well. 
The Commission discussed the terms of the program, methods of rehab and maintenance, other services offered by USG, including meter replacement, and the contract. 

The Commission agreed to consider a contract for Shafer Park Well maintenance and staff would follow up with USG about the meter replacement program. 
UNFINISHED BUSINESS: 
Maple Avenue Waterline: Town Manager Clark stated a request from Huntzberry Brothers was made for final payment of $2,145.56, the amount which was retained for stabilization and seeding of the site. Motion by Vice-Chairman Loeber, second by Member Hoffman to make the final payment and close out the project. Motion carried unanimously.
NEW BUSINESS: 
Ostertag Pass: Preliminary Plan Review: Town Manager Clark presented the staff report for the development of Ostertag Pass. She stated the plans propose extending water and sewer to the Easterday property; the round-a-bout at the intersection of Alternate 40 and Route 67; the entrance road to the property; and the pump station upgrades and force main rehabilitation in accordance with the previous recommendations of the BMUC. She stated the plans have been reviewed by Town Engineer Hopkins and her in accordance with the APFO and Water and Sewer Specifications. She stated staff is recommending the Commission recommend approval of the Plans to the Planning Commission contingent upon staff comments being addressed. 
Motion by Member Kitchen, second by Vice-Chairman Loeber, to recommend approval of the Ostertag Preliminary/Final Site Plans to the Planning Commission contingent upon staff comments being addressed and second phase improvements, as detailed in the September 9, 2014 meeting minutes, to the Pump Station are required after 80 EDUs. Motion carried unanimously. 

Town Manager Clark stated the Planning Commission will consider the Ostetag Pass plans at their next meeting and is recommending the BMUC have a joint discussion with the Planning Commission at their meeting June 23rd. 

Leak Detection Survey: Town Manager Clark reviewed the FY15 Capital Improvement Budget with the Commission and noted the budget includes a Leak Detection Survey. Motion by Vice-Chairman Loeber, second by Member Hoffman to approve Fluid Technologies perform the leak detection survey as budgeted. Motion carried unanimously. 

Paving Contract: Town Engineer Hopkins presented the Bid Proposal and Contract Specifications for the Utility Patching Contract. He stated the contract provides for emergency patching and regular patching on town, county, and state roads. The Commission discussed the proposal and agreed to place out to bid with minor revisions, including a warranty for the work. 

Motion by Member Hoffman, second by Vice-Chairman Loeber to bid out the Paving Contract with revisions. Motion carried unanimously.
BMUC Polices: Town Manager Clark presented policies for the Commission to consider. The proposed types of policies include Customer Billing Information; Meter Readings; Customer Bill Adjustments; Extra Meter Readings and Final Bills; Payment Arrangements; and Town-sponsored Event Usage. Motion by Member Hoffman, second by Vice-Chairman Loeber to approve the policies for the BMUC with minor revisions. Motion carried unanimously. 

Operator Updates: Town Manager Clark congratulated Jimmy DeGrange and Mark Austin on passing their water and sewer exams. She stated since they passed their exams, she is recommending Jimmy is moved from an Operator Trainee to an Operator I and Mark is moved from an Operator I to an Operator II, based upon the job descriptions. Town Manager Clark also recommended newly hired Operator II, Clint Pereschuk is taken off of probation and moved to Step 2. Motion by Vice-Chairman Loeber, second by Member Hoffman to accept all of staff recommendations. Motion carried unanimously. 

Request to Advertise Water/Sewer Clerk Position: Town Manager Clark presented the proposed job description for the newly created position of a water/sewer clerk. She stated would like to advertise the position and come back to the Commission in July with a recommendation for hire. Motion by Member Hoffman, second by Vice-Chairman Loeber to approve the job description and advertisement for a water/sewer clerk. Motion carried 4-1, with Member Mose voting against. 
Recommendation to the Mayor and Council- Member Reappointment: Motion by Vice-Chairman Loeber, second by Member Hoffman to recommend to the Mayor and Council reappointment of Eric Kitchen to the Utilities Commission.  Motion carried unanimously. 

Recommendation to the Mayor and Council- BKRWB Alternates: Motion by Member Hutzell, second by Member Mose to recommend to the Mayor and Council appointment of Eric Kitchen as an Alternate on the Boonsboro-Keedysville Regional Water Board. Motion carried unanimously. Motion by Vice-Chairman Loeber, second by Member Hutzell to recommend to the Mayor and Council appointment of Bobby Mose as an Alternate on the Boonsboro-Keedysville Regional Water Board. Motion carried unanimously. 
MAYOR AND COUNCIL REPORT – B. Wetzel
· Council Liaison Wetzel shared the activities of the May Council meeting. Council Liaison Wetzel also followed up on the request of the Commission for her to do research on a possible charter amendment for the Utilities Commission. The Commission agreed to schedule a discussion on a proposal for either the July or August meeting.  

TOWN ENGINEER REPORT- B. Hopkins
• Stated development applications, zoning permits, and building permits are keeping him very busy.
• Stated he is continuing to work on the I&I grant project

UTILITIES REPORT- P. Shumaker 

• Stated one of the Post DQ pumps at the WWTP had to be pulled and repaired
• Stated he is moving forward on the installation of a flusher for the Millpoint water line, as previously approved by the Commission
PUBLIC WORKS REPORT- G. Huntsberry

• Stated staff is continuing with the installation of meter replacements
Motion by Member Hutzell, second by Member Hoffman to close the meeting at 9:15 pm. Motion carried. 
Respectfully Submitted, 



Ray Hoffman, Secretary

Prepared by: 
Megan Clark, Town Manager 

“In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discrimination on the basis of race, color, national origin, sex, age, familial status, religion, or disability. To file a complaint of discrimination you may file in person with, or write to USDA, Director, Office of Civil Rights, 1400 
Independence Avenue, SW., Washington, DC 20250-9410 or call (800)795-3272 (voice) or (202)720-6382 (TDD)”.
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